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1. O01mHe nooKeHHS

1. Hacrosimee ITonoxeHne pa3paGoTaHO B COOTBETCTBHM C JAEHCTBYIOLIUM
3aKkOHONaTenkCTBOM  PecmyGinku — Kasaxcran, Kogmekcom — KoprmopaTHBHOTO
YUPaBI€HHS, YCTaBOM M HWHBIMH BHYTPEHHHMH JIOKYMEHTAMH KomMmMmyHansHOTO
I'ocynapcTBeHHOrO TpeanpusTHs Ha mpaBe XO3SHCTBEHHOTO BeIEHWS «Toponcras
bonpHMIIa Ned4 ropona Ycre-Kamenoropek» V3 BKO (manee — [Ipennpustre) u
ONPENC/IACT TOPSAMOK HAa3HAYCHUS U JEATENbHOCTH CeKpeTapsi HabIIoaTelbHOIO
COBETa, €ro CTaTyC, IOJIHOMOYHMS ¥ KOMITETEHIIHIO.

2. CekpeTapb HabJIIONATEIBHOTO COBETA SBIAETCA paborHukoM [IpeanpusTus,
HE ABJIAIOIIMMCS YIEHOM HabIIOaTebHOrO COBETa MO0 UCIIONHUTEIBHOTO OpraHa
IIpeanpusTas, ¥ MCHIONHSET CBOM OGA3aHHOCTH Ha MOCTOSHHOM OCHOBE B pexume
II0JIHOTO paboyero qus.

3. Cekperaps HabIIOATENBHOTO COBETa 0GECIEUnBAET B3aUMOIeHCTBIE MEXITY
opraHamu IIpeirnpusATs B COOTBETCTBUM ¢ 3aKOHONATENhCTBOM Pecry6iuku
Kasaxcran, VYcraBom Ilpennmpustus, HacrosimuMm I[lonoxeHueM u IpyTHMHA
BHYTPCHHUMH JOKyMeHTaMH [Ipeanpusarusd, a taxke pemeHuaMy Yoo omrermnrs
opraHa (MeCTHOTO HCIIONHHUTEIBLHOTO OpraHa) ¥ HaGIIOaTelbHOTO COBETA
[Ipennpustus.

4.Bo wu3bexaHWe BO3HMKHOBEHHsS KOHQIHMKTa HHTEPECOB CEKpEeTaph
HaOJIOJIATENBHOTO COBETA MMEET IIPaBO COBMEIIATh CBOK JEATENBHOCTh C
BBLINIOJIHEHHEM  ApyruX GyHKOMH B [IpeAnpuaTd¥ TOABKO ¢ COIVIAcHs
HabmonarensHoro cosera [Ipeampusarus.

5. Cekperapb HabIIOJaTeNEHOTO COBETAa B CBOEH JEeATEBHOCTH IIOOTYETEH 1
MOMYMHEH HEMOCPEACTBEHHO HabmonaTensHOMy coBeTy [IpeAnpuaTds B JHLE
npejcenarens HaOMOJATENBHOTO COBETa, a 10 aIMMHHUCTPATHBHBEIM BOIPOCAM —
MCTIOJTHUTENBHOMY oprany [IpeanpusTus.

6. CexpeTapb HabIIIOIATEIEHOTO COBETA O6CCIIECTHBACT BEIHECCHTIC
PacCMOTPEHHE YIIOJHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJHHTEIbHOMY OpraHy), a
TaKX€ IIOATOTOBKY W IpOBEAEHHE 3acelaHWii HaOJIOJaTeIbHOIO  COBETa
IIpeanpusTus, obecnieunBaeT popMHUPOBAHHE MATEPHAIIOB I10 BOIPOCAM, BHIHOCHMBIM
Ha paCCMOTpPEHHE YTIOJTHOMOYEHHOI0 OpraHa (MeCTHOT'O UCTIOJTHUTEIEHOTO OpraHa), |
MaTepualioB K 3acelaHMI0 HabIIOAaTeNbHOrO0 COBeTa, BeAeT KOHTPOJh 3a
obecrieueHNeM JOCTYIa K HUM.

7. Cekpetaph HaOIIOJATENBHOrO COBETa Ui  OCYIIECTBJIEHHS CBOEH
JOEeATENIbBHOCTH B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH IOJpa3/ielIeHUsIMHU
[IpennpusaTus u ero JOHKHOCTHBEIMH JIHLIAMH.

2. HaznadyeHHne # 0CBOGOKACHIE OT QO IIOCTH COw ) |
Ha0JII0AaTeJILHOIO COBETAa

8. Cekperapb HaOIIOAATENHFHOIO COBETA HA3HAYAETCS HA OCHOBAHHMH peEIICHHS
HabroaTenbHOr0 coBeTa 00 W30paHUM CeKpeTaps HaOIIOJATETbHOrO COBETa, IO
IIPE/ICTaBIIEHUIO HCIIOIHUTENbHOTrO opraHa [Ipeanpusatus Jub60 OJHOIO M3 YJIEHOB
HabmonaTenpbHoro cosera [Ipexnpustus. HabGmrogaTensHbI COBET IPHHHAMAET
pellleHHe 10 KaHAMIAType ceKkperaps HabIIoAaTelbHOro coBeTa OOJBIIMHCTBOM
rOJIOCOB OT Y4YaCTBYIOLIMX B COOTBETCTBYIOIIEM 3aCeIaHUH.



2. K KaHaunaTty Ha pomkHOCTH CCKpeTaps HabmonaTembHOro copera
TIPEABSBIAIOTCS Clieaytomme TpeboBaHus:

1) BrICIIEE FOpHAMUECKoe H/UITH 5KOHOMHYeCKOoe obpa3oBanue;

2) Hanuume omprra paboTsr B 06acTi KOpMopaTHBHOro ynpasnenus He menee
2-X JIeT;

3) 6e3ynpeynas nenopag penyTanus;

4)  orcyrcTBue apounrpoBanHocTH K Hpennpustus, crsanmnoi C
KOHTPOIHPYIOmHUM THLOM THGO ¢ HUcnonuurensupm opranoM IlpennpusTus;

5) orcyrcrBHe HENIOralleHHOM MM HecHsTOH B YCTaHOBJIEHHOM
3aKOHOZATENIECTBOM MOpsiaKe CYIMMOCTH.

10. B oTHOmEeHNN KaXXJ10i u3 KaHIunaTyp B HabironaTe bHE COBET IOJIKHA
OBITh pescTaBTeHa CIenyroImas uH(GOpMaIus:

1) damunus, ums, orgectro KaH[uaTa;

2) rox poxaenus;

3) obpazoBanue, COEHUATBHOCTE 110 JUIUIOMY  (IMIIOMaM), cremenus o
TIOBBILICHUH KBaTH(DUKAIMY 1 PO eCCHOHATIBHOH [IepPeroroToBKe;

4) cBesieHHs 06 ombrTe paboTsl 3a nocnennue 5 JeT;

5) cBemenms o TOM, SBIAeTCS 1M KaHmWmaT THLOM, adbunupoBaHHbIM
Ipennpustus;

6) MHCbMeHHOe 3asBIeHHe KaHIMaaTa 0 Ha3HAYeHUM Ha OKHOCTE CeKpeTaps
HabIIFoIaTeIbHOTO coBeTa Ipennpustus.

11.C  nunom, HasHa4aeMBIM  ceKperapem HabJloaTeNnbHOrO  cogera
pennpustus, 3akmouaercs TPYAOBO# JOroBop Ha Cpok, ONpENIENIeHHBIN peleHneM
HabJIIoIaTeNbHOrO coBeTa Ipennpusrus.

12. TpynoBoit AOTOBOp ¢ cekpeTapem HabJoaTensHOrO  cogera

COOTBETCTBHH C HOpMaMu AEHCTBYIOMIEr0 3aKOHONATENLCTRA U BHYTpEHHUMH
AOkyMeHTamu [Ipeanpusitus CIyXebHyro wunm KOMMepYecKyro TaiiHy, a Taroke
00s3aHHOCTD HHGOPMHPOBATH Ha0moNaTenbHbIf  coBer o BO3HHUKHOBEHHUH
obcTosiTenseTs, B CHILy KOTODBIX CeKpeTaph HaGIomaTelbHOro COBETa CTaHOBUTCSH
ahdunupoBaHEIM nunoM Ipennpusitus.

13. Habmonatensrerit coper Ipennpustus BIIpaBe B moboe Bpems mpuHSATH
PeLICHHE O nocpoyHoM mnpekpamenuy TIOJIHOMOYHH CeKpeTapst HaGIroxaTeNsHOro
coBera.

Hlocpounoe npekpamenye TPYAOBOro 1oroBopa ocymectaiiercs g IIOPAIKE,
YCTaHOBJIEHHOM  TpyIOBBIM AOTOBOPOM M 3aKOHOATEHCTBOM Pecriy6nuxu
Kazaxcran. '

3. Dyuknuu CeKpeTaps Hab/10aaTeIbHOIO coBeTa



YCTaba M BHYTPEHHHX TOKYMEHTOR Ipennpustus;

" AHalM3  CIOXUBIIElHCy IIPAKTHKH  KOpHOpaTHBHOroO YOpaBleHHs B
NIpeAnpusTY, paspaborka NIPEIOXKEHMUH 110 ee YIy4YIlIeHHUIO;

2) opranmsamus IIOATOTOBKH H ob6ecneyenye BBIHECEHHE BONPOCOB Ha
paccMoTpeHne YIOJTHOMOYEHHOMY OpraHy (MecTHOMY HCTIOJIHATENIBHOMY Oprany) B
COOTBETCTBHH C TpeGOBaHMSIMH AEUCTBYIOMIEro 3aKOHONATEIIbCTBA, yCTaBa M HHBIX

= yuer IIPUHHMaeMBbIx YIIOTHOMOY€HHBIM OpraHom (MeCTHBIM

COBETa O PeMIeHHsX YIOTHOMOYeH OO OpraHa (MECTHOIO HCIIOHHUTEIEHOrO opraHa);
- Peanmsanus  tpe6Gopanwmii YIOTHOMOYEHHOTO  oprana (MectHOTO

HCTIONHATETBHOMY OpraHy);

- Y4€T NoCTynaromnmux TpeboBaHuii;

- HMHGOPMHpoOBaHHe wyiemop HabIomaTensHOro copera o TpeOOoBaHUsIX
YHOITHOMOYEHHOT0 OpraHa (MecTHOrO HCIIOTHUTENIBHOTO OpraHa);

- YYaCTHe€ B mNOArOTOBKe AIOKYMEHTOB W MH(opMarmm, MO JITIeKAIIIX

KOHTpPOIIb CBOeBpeMeHHOCTH IIOATOTOBKH TaKUX AOKYMEHTOB;

- TIpeJiocTaBieHne YneHam HabmoqaTensHOro COBETa, NOJDKHOCTHBIM JTHIIaM
IMpennpusitug BO3MOXXHOCTH 3HAKOMHUTECS ¢ PCLICHUAMH YIIONTHOMOYEHHOrO oprasa
(MecTHOrO HCIIOJIHUTEIBHOIO OpraHa), IOArOTOBKA KOMHii PelLIeHwmI];

- KOHCYJBTalms no BOIIpOcaM, CBA3aHHBIM ¢ Nponerypoit BElHeCeHus
BOIIpOCOB Ha paccMoTpeHune yTTOJTHm\mUP,um\My opranwv (MecTrAMY
HCIIONHUTEIBHOMY opramy).

3) obecneuenne paboThl HabIroKaTeIbHOro COBETa, B TOM YHCJIe:

= Pa3biACHAET BHOBE U30paHHEIM  YieHaMm HabmoaTensHOro CcoBeTa

- OKa3zaHHe coneicTBHg Tipencenaremo HabmonparensHoro coBeTa B
IITAHUPOBaHUH PaboTH HabmmoxarensHoro COBeTa;

- ¢60p npemokenHit ot ICHOB HabJIroIaTeNLHOrO coBeTa o (bopmupoBanmio
T1aHa paboTel HabroxaTeMEHOMO COBET2 U IpeficTARNIEnTIe MPnewTa Tratra afamr .
HabmoIaTeNbHOrO CoBera npencenareno;



- HCIIOCPEACTBEHHOE y4aCTHE B MOATOTOBKE IPOEKTa IOBECTKH OYEPEIHOIO
3acefaHMs HaOIIOHAaTELHOIO COBeTa B COOTBETCTBUH C NPEIOKEHUIMH,
IIOCTYNUBIIMMH OT YJIEHOB HabJIFOAaTEIbHOIO COBETA;

- M3BEIICHHE 4IEHOB HalbIOJaTeNbHOTO COBETA M IPHUIVIAIIEHHBIX JIHI[ O
BPEMEHH U MECTE IPOBEJICHUS 3aCEIaHMUS;

- IMOArOTOBKA M pacChlllka MaTEpHAOB [0 BOMPOCaM IIOBECTKH JIHA,
HeoOxoauMbIX 171s [ IpeAnpusTHs ¥ NpoBeNeHNUs 3aceJaHus HAGIIOAATEILHOTO COBETA;

- IIOATOTOBKA 3aIlpOCOB M OTBETOB Ha MHChMa OT MMEHHM HaOIIOAATEeTHHOTO
COBeETa;

- obecrieyeHHe TpenOCTaBIeHHS 4iIeHAM HAaOIOAAaTeIbHONO  COBETa
3alpalIBaeMoi HH(GOPMAIIMH O AeATeNbHOCTH [IpeanpusaTus;

- pacchliiKa 4jeHaM HalOJIloaTeIbHOIO COBETa OIOJIETeHeH IS rOJIOCOBAHMS
A7 IPUHATHS PELIEHHH HaOII01aTeIbHBIM COBETOM MPUHAMAEMEBIX Ty TEM
3a04YHOr0  TOJIOCOBAHMS; cbop  Oro/uleTeHel,  3allONIHEHHBIX  YIEHAMHU
Hab6nronarensHoro cosera;

- TIpM TIPOBEIEHHUM 3a0YHOrO 3aceljaHus HaOJIIOIaTebHONO COReTa —
MOATOTOBKa OIOJIeTeHel IS 3a0YHOrO IOJOCOBAHMS, OGECIIEUEHHE PACCHUIKY
OromeTeHeld ¥ COOp MOJyYEHHBIX OIOJUIETEHEH, a TaK)Ke IOABEICHHE WTOIOB
FOJIOCOBaHMS 10 BOIIPOCAM IOBECTKHU JHS 3aceIaHus HaOII0OaTeILHOIO COBETA.

- TIOABOAMT MTOTH TIOJIOCOBAaHMs, MPUHUMAEMBIX IIyTeéM 3a04YHOT'O
roj0coBaHus, 0hoOpMIIEHHE PEIIEH s 3a04HOI0 3aceJaH|s HabII0AaTeIbHOIO COBETA;

- B Cly4yae HeOOXOAMMOCTH [OBOAMT IO COTPYAHHKOB IIpemmpustus
MH(OPMAITUIO O IPHHATHIX PEIEHUIX Ha 3aCEeJaHUsIX HaOIIOAaTeIbHOTO COBETA;

- OCyIIECTBIIIET KOHTPOJIb 3a MCIOJIHEHHEM aJpecHbIX pelIeHHH
Ha0JIIOJaTeIbHOI'O COBETA;

- MOJy4YeHHWe B CTPYKTypHBIX mMoJpa3zeleHusx l[lpeanpustus u
IIpEIOCTABJIEHUH YjieHaM HaOIIFoaTeIbHOr0 COBETA HEeOOXOIUMREIX NOWVMAUTOR W
MH(GOPMAaLUHU O AesSTeNbHOCTH [IpeanpusaTus;

- obecnieyeHue COOMIONCHUS MOpSAKA MPUHATHS pEIIEHHH [0 KPYMHBIM
CHENKaM H CHEJIKaM, B KOTOPbIX UMEETCS 3aMHTEPECOBAaHHOCTD.

4) obecrieyeHre XxpaHeHHE:

- IPOTOKOJIOB 3ace/laHu HaOII0AaTEeIbHOIO COBETA;

- peleHuN HaOIIOOATENIBHOTO COBETa, NPHHHUMAEMBIX IyT€M 3a0YHOIO
rOJIOCOBaHHS,

- OrouteTeHe# AN TONIOCOBaHHUS, HAlpPaBIEHHBIX B HaONIOJATENbHBIA COBET
YJieHaMU HabIIoAaTeNbHOTO COBETA Ui MPUHATHS peIeHUN, IPUHUMAEMBIX IIyTEM
3a09YHOT0 I'0OJIOCOBAHUS;

- BeIeT JEJONPOU3BOACTBO M apXUB [OKYMEHTOR ¥ MATSNMANN®
HaOII0aTENbHOIO COBETa, MPeIOCTaBIISET JIOKYMEHTbI 51 BBIITHCKH
3aMHTEPECOBAHHBIM JIMLIAM;

- BeIET y4YeT U XpaHEHHE BXOHMAIIEH MOKYMEHTAllMI0 M KOIUN HCXOIAIIEH
JOKyMEHTAllUX HabJIF01aTeIbHOTO COBETA;



- y4eT W JOBeieHHe [0 CBEJIEHWs Y4YaCTBYIOIIMX B 3aceaHvd HJICHOB
HaOJTI0IaTENBHOrO COBETa HHPOPMALIMK O MOCTYITMBIIKUX OT OTCYTCTBYIOIIUX YJICHOB
HaOJII0aTeNbHOTO COBETa MMCHbMEHHO HM3JIOKEHHBIX MHEHHH IO pacCMaTpHBaeMbIM
BOTIPOCAM IOBECTKH JHS.

5) B x0/le MpOBeIEHHs 3aCeNaHus OCYIIECTBIIACT:

- y4eT, MOCTYNAIONIMX B HAGIOAATeNbHBIN COBET NPEANOKEHUH O MPOBENCHUH
ero 3aceJaHMM M BOMPOCOB, IIOCTYMNAKOLIMX [UIi PacCMOTPEHUs M PCIICHHA
HabII01aTeIbHBIM COBETOM,

- pacmpefieNsieT MOCTYMHBIIME BONPOCHI [0 HANPABJIEHUSM ACATCIbHOCTH, B
KOTOPBIX TaKhe BOIPOCHl BO3HHKIM M TPEOYIOT CBOEro pelleHHs, coobmraer
npejcenaTelio HabIoAaTeIbHOrO COBETa O MOCTYNMBILIKX BOIPOCAX,

- OINOBEIIaeT BCEX YJIEHOB HAOIIOJATEIBbHOIO COBETa O IIOCTYIHUBIIWX B
HabIIOIaTeIbHBIM COBET MNPEIOKEHUSIX U BBIACHAET 3aMHTEPECOBAHHOCTE KAKIOI0
W3 4IEHOB B PACCMOTPEHHH U PEIIEHHH BONIPOCOB, YKa3aHHBIX B MPEIJIOKCHHUSAX;

- OCYLIECTBIAET pPErHCTPALMIO  UNeHOB  HAOIIOJATEeNBHOrO  COBETA
IPUHUMAIOIIMX y4aCTHE B 3aCe/IaHuH;

- IO PyKOBOJICTBOM TIpeJice/iaTeNs HabIoJaTeIbHOrO COBETa BEACT IPOTOKO
3acejaHuii, OCYIIECTBIAET KOHTPOJb 32 HCIOIHEHHEM DELIeHHH HaOIIOAaTEeNIEHOIO
COBETa;

- BBIMOJTHSAET MOpyY€eHHs NpejceaaTels HabmoaTeIbHOTO COBET;

- OCYIIECTBJISET KOHTPONS 3a OpraHW3alMOHHBIM W  TEXHHYECKUM
NpoBeIeHHEM 3acelaH|i HaOJIF0JaTeIbHOIO COBETA,

- OpraHM3allds BeIEHWs 3allMCH XOJa 3ace[aHuH HaOJII0IaTeILHOIO COBETA, B
TOM YKCJIe, C COrJIacusl MPUCYTCTBYIOIIUX YJIEHOB, Ha ayIMO-, BUICO HOCHUTEIIH,

- IOATOTOBKA NMPOEKTOB IIPOTOKONBHBIX PEIEHHH;

- BefeHue, OQopMmIeHHEe M  IOJMHCaHHEe IPOTOKOJIOB 3aceaHuH
HaOII0aTEeIbHOrO COBETA U BBIIMMCOK M3 IMPOTOKOJIOB 3aceaHMil HAbIIIOATENBHOIO
COBETAa,;

- pacchLIKa JJOKYMEHTOB, yTBEP)KIEHHBIX HaOIII0aTeIbHBIM COBETOM;

- BBINOJIHSET WHBIE ITOJTHOMOYHMS, CBS3aHHBIE C [€JIONPOM3BOACTBOM H
opraHM3alueil JesTeNbHOCTH HabIo1aTeIbHOTO COBETa.

6. XpaHeHHMe IOKYMEHTOB M DacKphITHE HWH(pOpMAIUHK 06 Ilpenmpusituu, a
UMEHHO:

- obecrieyeHre XpaHeHHs JOKYMEHTOB, ITPEIyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Pecny6muku Kasaxcras, B YcraBe ¥ HHBIX BHYyTPCHHHUX JTOKYMEHTAX [Ipennpustyus,

- TpenoCTaBlieHHe 3aKOHHBIM IIPEACTABUTENSIM YMOJHOMOYCHHOIO OpraHa
(MECTHOTO MCIIOJHUTENBHOrO OpraHa) IOCTyma K mnokymenTtaMm llpeanpusrtus B
YCTaHOBJIEHHOM IIOPSJIKE,;

- OpraHM3als HW3TOTOBIECHUS KONHM JOKYMEHTOB IO TpeGOoBaHUIO
yIOJHOMOYEHHOT0 OpraHa (MECTHOrO MCIIOJTHUTEIBHOIO opraHa) # 4YIJI€HOB
HaOIIOAaTENIbHOIO COBETA;

- yyacTue B yuere ahGunupoBaHHbIX nuLl [IpeanpusTus;

- opraHM3alys IOArOTOBKM M CBOEBPEMEHHOW IOJa4Y¥ YTOJHOMOYEHHBIM
opraHaM (ITyGIMKaLMK B YCTAHOBJIEHHBIX CIy4asx) OTYETOB, COOOIIEHHY O



CYIIeCTBEHHBIX (haKTax, yBeJOMJICHUH, HHOH HH(OpMAIUH, [OJIJIeXKAIEeH PaCKPBITHIO
[IpennpustueM,

- y4acTHe B aKTyalu3aUud HHOOpMaUMd OQHIHATEHOIO web-caiita
[IpennpusTis B MHTEPHETE.

7. OpraHM3all¥s B3aMMOAEHCTBUS MeXy OpraHamu IIpefnpusaTys, B TOM
YHCIIE:

- CBOEBpEMEHHOE BBbIABICHHME Ha3pEBAIOLIMX KOPIOPAaTHBHAIX KOHQUIMKTOB,
WH)OPMHUPOBaHME O HHUX COOTBETCTBYIOIIMX OpPraHOB (IOIKHOCTHBIX  JIHII)
[NpeanpusTus, MPUHATAE MEP MO WX NPEJNOTBPALICHHIO U, TpH He00XOTUMOCTH,
obecrieyeHre paspelleHns KOHGIMKTOB KOMITETEHTHRIM OPTaHoM (JI0JiioCTiI
nauuoM) [Ipeanpusarus,

- y4acTMe B MOATOTOBKE M pealu3allid peIIeHHH O peopraHu3aliy
[IpennpusTus,

- yBeIOMJIEHHE KPEeIUTOPOB B Cily4yae NPHUHATHSA PEINCHHs O peopraHu3alii
[IpennpusTus,

- yd4acTue B HCKOBOIA, IPETeH3HOHHOM paboTe 10 BompocaM NMPUMEHEHH HOPM
3akoHOmaTebcTBa Pecry6nuku Kazaxcran B 06/1aCTH KOPIIOPATHBHOI'O YIIPABICHHUA,

- MHBIX YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM KOPIIOPATHBHBIX IPOLEAYP.

4. TIpaBa u 06513aHHOCTH ceKpeTaps Ha0JII0IaTeTLHOI0 COBETA

16. Cexperaph HaOIIOIATETBHOIO COBETA MPU OCYIIECTBICHWH CBOMX IIpaB X
MCIIOJIHEHMH OOs3aHHOCTEH JOo/DKeH JeicTBoBaTh B MHTepecax [lpenmpusrus,
OCYIIECTBIIATH CBOM IIPaBa U MCIIOIHAT 00543aHHOCTH JOOPOCOBECTHO H pa3yMHO.

17. Cexperapb HaGIIIOJATEIBHOTO COBETA B IpeJiefiax CBOCH KOMIIETEHIUH
BIIpaBe:

1)3anpammBaTh M NOJy4aTb Yy JOIDKHOCTHRIX i Ilpennmpusrus,
PYKOBOJHTENEH €ro CTPYyKTYpPHBIX MOApasJeNeHui HHPOPMAIMIO U JOKYMEHTE,
HeoOX0IUMBI€e IS BRITIOJTHEHHS BO3JIOXKEHHBIX Ha HETO 3aj1a4;

2) KOHTPOJIMPOBATh HCIIONIHEHWE DELIEHUM, IPUHATHIX YIOJHOMOYEHHBIM
opraHoM (MeCTHBIM HCIIOTHUTEIBHBIM OPraHOM) U HaOJIIOIaTEIbHBIM COBETOM;

3) npeaaraTh BOMPOCH! B MOBECTKY JIHA 3acCeIAHUS HaB MO IATEILINTA AAPATA
¥ MCTIOJHUTENbHOro oprana [Ipeanpustus;

4) MOAroTaBNMBaTh M HANpPABIATH YMOJIHOMOYEHHOMY OpraHy (MeCTHOMY
MCIIOJHUATELHOMY OpraHy) OTBETHI Ha €ro KOpPEeCIOHAEHIMIO (B paMKax BOIPOCOB
KOPIIOPaTHBHOTO  YIIpaBJIEHUs); IMPENOCTABIIATE MaTepHajbl IO  BOIpOCaM,
BBIHOCUMBEIM ~ Ha  PacCMOTpPEHHE  YMOJHOMOYEHHOMY  OpraHy  (MeCTHOMY
UCIIOJTHUTENIBHOMY OpraHy), AOKyMeHTHl [Ipeanpusartus, moiexaniie XpaHeHHIO,
3aTparuBaiolfe WHTEPECH YIOJTHOMOUYEHHOIO opraHa (MECTHOIO MCIIOIIHUTENBHOTO
opraHa), a TaKe IMOATOTaBIMBaTh OTBEThl IO HMHBIM IOCTYIHBIIMM BOIIpOCaM B
paMKax TIIOJIHOMOYMM, MpPEJOCTaBIEHHBIX CeKpeTaplo HabIoaTeIbHOro CoBeTa
IEeUCTBYIOIIUM 3aKOHOJATEbCTBOM U BHYTPEHHUMHU AoKyMeHTaMH [IpeanpusTus;,

5)3ampammBate uH(poOpMaMi0 Yy Gamamcomepxarens Tpemmpriomit nf
Olepalusax, 3aperuCTpPUPOBAaHHBIX B peecTpe OanaHcoaepxkarens llpennpusitus, a
TaKXKe UHyI0 HH(OpMalLHUIo 13 peectpa, Heobxoaumyo [Ipeanpustus;

6) IpenoCTaBNATh OallaHCOMEPXKATENIO JTOKYMEHTAITHIO, CBA3aHHYIO C



uMyIiecTBoM [Ipeanpustus ¥ Heobxoaumyro OGaaHCoAepKaTeNio Il HaJIeKaIlero
BeneHus peectpa [Ipeanpusarus.

18. Cexperaph HaOMIOAATEIEHOTO COBETA 005A3aH:!

1) ctporo cobmomaTh B CBOEH JIEATENBHOCTH HOPMBI U TpeGoBaHUA
3aKoHOmaTenbcTBa Pecmy6nuku Kasaxcran, ycrtaBa, Kozmekca KOpIOpPaTHBHOTO
yrpasienus [IpeAnpusTHs U ero BHYTPEHHUX JOKYMEHTOB;

2) pyKOBOJICTBOBAThCS B CBOEH NEATENLHOCTH ACHCTBYIOIIUM
3aKOHOJATENHCTBOM,  DELIeHHSIMH  YMOJHOMOYEHHOTro  opraHa  (MecTHOro
MCIIONIHMTENILHOTO OpraHa) U HaGIIFoaTe/IbHOIO COBETd LIpeaIlprus i,

3) HCIIONMHATH OPYYeHHs IpeceIaTeNs HaboIaTelbHOrO COBETA,

4)mo TpeboBaHMIO HAOMIOJATENBHOIO COBETa OTYMTHIBATBECA O cBOEH
IEeSATENIbHOCTH NIepes HUM;

5) uHpOpMUpPOBaTh HAOMIOJATENbHBI COBET O BO3HUKHOBCHUH CUTYaIuH,
CO3JAIOIIMX YIrpo3y HapylleHHs HOpM JEWCTBYIOIIETrO 3aKOHOAATENbCTBA, IPaB
YIOJIHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJHHUTEIBHOTO opraHa), a TaKxke
BO3HHUKHOBEHHMSI KOPIIOPATUBHOIO KOHQIIUKTA.

5. YceaoBus ONJIaThI TpyAa |
NpeMHPOBaHHUs ceKpeTaps Hab/0JaTeJJLHOr0 COBETA

19. 3apaboTHas IuiaTa cekperapsi HabIIIONATENBHOIO COBETA OMNPEACIACTCS
BHYTPEHHHMM JOKYMEHTOM IIpeInpHsTus, pPeryJMpyrollM CHCTEMY OILUIAThI TPy/Ja
IITATHBIX PaOOTHUKOB.

6. OGecneyeHHe eATEIbHOCTH CeKpeTaps Ha0J1101aTeJILHOI'O COBETA

20. B mensix Hamiexamero M 3(G(EeKTHBHOrO BHINONHEHMS OOsI3aHHOCTEH,
cexpeTaph HAGIIOJATENBHOTO COBETa NOMKEH OBITH obecredeH HEOOXOIMMBIMH
OpraHU3allMOHHO-TEXHUYECKMMHU Yy CIIOBHSMH, B YACTHOCTH:

1) CexpeTaph HaGMONATENFHOTO COBETa JOIDKEH HMETh OT/IENbHbIH KaOuHeT,
HAXOASAIIMNCS HEMOCPEJCTBEHHO M0 MECTY HAXOKTIeHMS ahuca TTeHTnamsunno
anmnapara [ Ipennpusatvs;

2)  pabGouee MeCTO ceKpeTapsi HabIIOJATENbHOrO COBETa IOJDKHO OBITh
obecredeHo TepCcOHANBHBIM KOMIIBFOTEPOM, @ CaM CeKpeTapb HaOJIo/aTelbHOIo
coBeTa — epeHOCHBIM KoMmbroTepoM (Notebook);

3) CekpeTaph Ha6MOJaTeNbHOTO COBeTa JOIKeH ObITh obecnedeH
HEOGXOMMMOM OPITEXHHUKOM, Cei(oM, HeCropaeMbIM MeTaNIHYeCKUM MIKahoM s
XpaHeHHUs JOKyMEHTOB, a TAK)e CIIPABOYHOMN U NePHOJUIECKOM JINTEPATYPOH.

21. Pa3Mep KOMaHIMPOBOYHBIX DPAcxXOfOB (CyTOYHBIE, PAcXOAbl IO HaWMYy
JKIJIOTO TIOMEIIEeHHUs, PAacX0Ibl IO IPoe3ay K MECTY KOMaHIUPOBaHHA U 0OpaTHO) A
cekpeTapsi HabJIFOaTeTbHOTO COBETA OMNPEAEIIETCS B COOTBETCTBUHU C BHYTPEHHHUMH
nokyMeHTamu [Ipennpustus.

7. OTBEeTCTBEHHOCTh ceKpeTaps Ha0/1101aTeIbHOI0 COBETA
22. CekpeTaph HaOIIOATETBHOIO COBETa HECET OTBETCTBEHHOCTH IEPEN
[IpennpusituemM 3a yObITKHM, mnpuynHeHHble IlpeanmpusTHiO €ro BHHOBHBIMHU



nedictBusiMu  (Oe3nelicTBMeM), B IOps/iKe, YCTaHOBIEHHOM NefCTRYIONTUM
3aKoHoAarelbcTBoM Pecrybnnku KaszaxcraH.

23.3a HEWCIOJIHeHHe WM HeHaJJIexallee HCIOJIHEHHE CEKpeTapeM
HabIIOaTEIbHOTO COBETa BO3JIOKEHHBIX Ha HEro O0A3aHHOCTEM, a TakkKe B Cllyvae
BbISBIEHHS (AKTOB HapyIleHHs TpyJAOBOW  JUCLMIUIMHBL, IO  PCIICHHIO
Ha6II0IaTeTFHOTO COBETa K CEeKpeTapio HabIo[aTelbHOro COBETa MPUMEHSIOTCHA
MepBbI B3BICKaHHS B COOTBETCTBHH C TPYIOBBIM 32KOHOJATEIbCTBOM.

24. CexpeTaph HabIIOJAaTeNbHOTO COBETa HE BIPaBE pasriiallaTh CBEACHMA,
COCTABJISIOIIME COITIaCHO JAEHCTBYIOIIEMY 3aKOHOAATEIIbCTBY Pecmy6nuku Kazaxcran
¥ BHYTpeHHHUM HoKyMeHTaM IIpeamnpusTis KOMMEPYECKYIO TaiiHy, a TaKXe HMHYIO
KOH(pHIEHIMAIBHYIO HHOPMALHIO.

25. Cekperaphb HabIIOIaTENBEHOTO COBETA HE BIIPABE UCMONB30BATE NOCTVITHYIO
eMy HH(OPMALMIO OrPaHWYEHHOr0 A0oCTyna 00 [IpenpusTys B JIAHBIX LCAX.

8. 3aKJII0YHTeIbHbIE MOJIOKEHHA

26. UcnonHenue obs3aHHOCTEN ceKpeTapsi HabIIoAaTeIbHOIO COBETA, B Cllydac
ero OTCYTCTBHS, OCYIUECTBISET JIMIO, KOTOPBI Ha3HAYaeTCs IO PeLICHHMIO
Ha6JII0aTeIHbHOTO COBETA U3 YKcia paboTHUKOB [IpenpusaTus.

27.Ecnu  oTHenbHBle IyHKTHI Hacrosmero [lojoxeHus BCTyHalT B
NPOTUBOpEYHe C AEHCTBYIOIIUM 3aKOHOJATEIbCTBOM Pecny6nuku Kaszaxcral, 3TH
IyHKTHl yTPauUBaIOT CHIYy M B YaCTH PErylHpPyeMbIX 3THMH IyHKTaMH BOIPOCOB
cleyeT pYKOBOACTBOBaThCS HOPMAaMM  JICWCTBYIONIEro  3aKOHONATEBCTBA
Pecny6ukn Kazaxcran [0 MOMEHTa BHECEHHA COOTBETCTBYIOMIMXK MIMOL I
Hacrosilee [lonoxenue.

/

Cekperapb é] / 9.Kanuesa



